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Create a New Unit

To access the Unit Builder area, click Lessons, Units, and Rubrics from the top navigation bar.

Chris Student ﬁ My Accounté = Loqout_
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My Organization

LN Folios & Web Pages | Lessons, Units & Rubrics | Standards | Communications  Resources L Instant Messenger

Click the Go to the Unit Builder link.

Lessons, Units and Rubrics

Unit Builder

The Unit Builder helps you to create
and/for sequence lessans and activities to
build a unit of standards-based instruction,

© Go to the Unit Builder

To create a new unit, type the title for your unit in the text field and choose a format, then click the Create New Unit
button.

Unit Builder

New Unit Title: |My Curriculum Unit
[Max 100 chars)

Choose a format: |Task5tream Standard Linit Flan j
Add to Folder: | by Folder j
[Dptionall

| Create New Unit@
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You will see a unit format organized by the different elements of the lesson. Each unit element has a button containing
the name of that element.

Unit Builder

My Curriculum Unit [ all units | | @ Build unit |[ & Publish | [ & Schedule || & archive |
Directions: Click the tan buttons to complete your Lesson, &s yvou enter information and click @ Help on this Page

'Save and Close', vour work is automatically saved.,

Date Created: 05.17.2009 06:48:00 PM (ECT); Date Modified: 05.17.2009 06:45:00 PM (EDT)

Format: TaskStream Standard Unit Plan

Print Wiew Ernail Generate Link (LIEL) Save &AsfCopy Rename | Request Feedback

Vital Information

( Authar J| sample student
[ Subject(s) J
[ GradedLeuel )
[ Objectivels) J
[ Summary )

Implementation Information

[ Learning Activities ]

[ Standards J| standards addressed by entire unit

[ Resources ]

Click the button for an element to open a pop-up window where you can add content for that element of the lesson.
Please note that the elements you see in your unit depends upon the format you chose when creating your unit. If
you are using a format customized for your learning community, some elements may be labeled differently.

Vital Information

[ Author

[ Subjectis) i
il
[ Grade/Leuel ‘

—

Sample Student
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Add Content

Please note: Different fields of your unit provide different ways for you to add information. Some pop-up windows
have check boxes from which to select, others contain text entry fields, in which you can type, as well as a tab to add
file attachments and a tab to add web links.

Attach a File

An Attachments tab in a unit plan element allows you to upload and attach files to your unit. To access the
attachments area, click the Attachments tab.

Summary Ir Hume] [ nttachment%[ Web Links]

Name your file.

Select your file by clicking the Browse button.

Find the file you want to attach and click Open.

You can provide a description of your file. Click the Add File button when you are finished.

PwonNPE

Add New Attachment

Name File: |2008 Research Document

Select File: IC:'I.Dncuments and Se  Browse.. |

This attachment contains the background
research that supports this unit,

Spell Check
W
Add Web Links

A Web Links tab in a unit plan element allows you to attach links to other websites to your unit. To access the web
links area, click the Web Links tab.

Describe File:
[optional)

Summary Ir Hume] [ nttac:hments] [ Web Link@

1. Name your link.
2. Provide the URL (web address) for the web site you want to link to.
3. You can provide a description of your link. Click the Add Link button when you are finished.

TaskC tream 4.
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Add New Web Link

Mame Link: IRESEarch Wehsite

Link URL: |http:,-’fwww.example.mm

This website contains a full bibliography of my
research related to this lesson.

Spell Check
U
Add Rubrics

The Assessment/Rubrics button allows you to attach any rubrics you have created in the Rubric Wizard.

Describe Link:
[optional)

Performance Tasks and Assessment

[ Ferformance Task ]

[ Ferformance Fraompt ]

[ Aszsessment/Rubrics

Click the Rubrics tab to view your list of rubrics.

Assessment/Rubrics [Hume][nuhrici | attachments || web Links |

1. Check the box next to the desired rubric(s).
2. Click the Save and Close Window button.

Save Draft Save & Close Window |

[T Essay Grading Rubric
¥ Unit Collaboration Rubric
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Add standards
Click the Standards button to open the Standards Wizard.

Implementation Information

[ Learning Activities ]

( S*G”dﬂrdsﬂ, I| standards addressed by entire unit

[ Resources

Click the Go button, and then proceed to the lowest level of your chosen standards set and check the checkboxes
next to desired selections.

| <« Return to Unit |

Browse or Select from State, National, or Local Standards

| LIZA- TaskStream: Standards for bMentoring and Curriculum Design j Go

OR... Select from the map or list below
L wview State Standards

B wiew US Mational Standards

Bl view United Kingdom Standards

@ Other Mations' Standards

Add Learning Activities

Click the Learning Activities button (your format may have this element named differently) to add lessons created
with the Lesson Builder to your unit.

Implementation Information
[ Learning Hl:fiuifiesﬂ‘,hg

[ Standards

Standards addressed by entire unit

[ Resources ]
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Print your Unit

To view a printable version of your unit plan, click the Print View button located at the top or bottom of your unit.

Unit Builder
My Curriculumn Unit All Units ﬁ

Directions: Click the tan buttons to complete your Lesson
'Save and Close', your worle is autormatically saved.

Date Created: 05.17.2009 06:48:00 PM (EDT); D

Format: TaskStream Standard Unit Plan

Print Wiew Ernail Generate Link (URL)

To print this view, click File in the menu bar of the print view window and select Print.

¥ Print Preview - Mozilla Firefox

File Edit “iew History Bookmarks Tools Help
Mt Windaw kel

eam.com|lessonbuilderflesson_buil

Mews Tab Chel+T
Open Location...  Ckrl+L
open File... ChrHD
Close Chrl+w

TYZ00% 05:01:00 PM EDT

Save Page As...  Chrl+5
Send Link....

Page Zetup...
Prink Presdiew

Prinf... Ckrl+P

Imnpart. ..

wiork Offline
Exit

Suhbiarticl- fatul =1

TaskC tream .
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Share Your Work
Publish a lesson to the Cybrary

Note: The Cybrary may not be activated for your organization

To access the area that enables you to publish a finished unit to the Cybrary, click the Publish tab in the Unit Builder
navigation.

Unit Builder

My Curriculum Unit

[ All units || @ Build unit |[ € Publish || € Schedule || &) archive |

Directions: Click the tan buttons to complete your Unit, As vou enter information and chick @ Help on this Page
'Save and Close', vour work is automatically saved.,

The Cybrary is located in the Resource Manager in your account. If your organization has chosen to enable you to
contribute to the Cybrary, you will be able to submit your unit to the Cybrary.

To submit your unit to the Cybrary, click the Publish to Cybrary button found in the Publish Status area of the Submit
to TaskStream Cybrary section.

Unit Builder

My Curriculurmn Unit

[ all units | [ © Build unit || @ Publish | [ € Schedule || & archive |

Directions: The Cybrary is a community collection of published warls located in the Resource Manager,
Other subscribers are able to copy Cybrary published waorlks and edit therm, but attribution to the original
author is permanently affixed to them,

Publish Status

Unpublished | Publish to Cyhrar%
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Email a unit
Click the Email button located at the top or bottom of your unit.

Unit Builder

My Curriculurmn Unit

[ all units | | @ Build unit |[ & Publish | [ € Schedule || & archive |

Directions: Click the tan buttons to complete your Unit, As vou enter information and click @ Help on this Page
'Save and Close', vour work is automatically saved.,

Date Created: 05.17.2009 06:48:00 PM (ECT); Date Modified: 05.17,2009 06:45:00 PM (EDT)

Format: TaskStream Standard Unit Plan

Print Wiew Ernail Generate Link (LIEL) Save &AsfCopy Rename | Request Feedback

Select the person you would like to send your unit to through the Message Center by clicking the Select Recipients
button or type an external e-mail address in the To: External recipients (outside e-mail) field to send the unit to
someone outside of TaskStream.

If you are sending the unit through the Message Center and would like to allow the recipient to copy a version of the
unit into his/her own Unit Builder, make sure the box is checked to Allow TaskStream recipients to copy this unit for
editing.

You can include a personal message with your unit. When you are finished, click the Send button to send a link to
your unit.
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Search by Member Name:

Member Locator Search results
Expand areas, rmake selactions Check all that apply
[+] Expand || [=] Callap=e 2174 select Al

[~ 4 Include inactive subscribers I Maria Gonzalez

i Select Categories/Local Ar I~ Luey Moore
S My organization [T Chris Student
S Education
laFac:ulty
& students
Select Internal Recipients (Tasl ;: select Taskstream pmgranzl

Search

Selected Member(s)

Uncheck to remove frarm list

<) cancel| [savesnd ciose] <|

W' waria Gonzalez

w____
From: Chris Student —

To: |Click Select Recipients | Select Recipients |_

V¥ allow TaskStream recipients to copy this lesson for editing.

Select External Recipients (outside e-mail)

From: |Chri5.student@taSkstream.cum

Must be a valid e-rnail address if
sending to external recipients

To: |

¥ send a copy to this e-mail address

Personalize your message

Add a note to

! Please take a look at my unit and see if there's
accompany your unit:

anything you think I could improve - Thanks!

Cancel Send Message

TaskC tream
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Request feedback

If you are enrolled in a program with Reviewers, you can share your unit with your Reviewer for feedback. Click the
Request Feedback button located at the top or bottom of your unit.

Unit Builder

My Curriculurmn Unit

[ all units | | @ Build unit |[ & Publish | [ € Schedule || & archive |

Directions: Click the tan buttons to complete vour Unit, As vou enter information and click @ Help on this Page
'Save and Close', vour work is automatically saved.,

Date Created: 05.17.2009 06:48:00 PM (ECT); Date Modified: 05.17,2009 06:45:00 PM (EDT)

Format: TaskStream Standard Unit Plan

Print Wiew Ernail Generate Link (LIEL) Save &AsfCopy Rename | Reqguest Feedhac%

Click to select the names of the Reviewers with whom you wish to share your unit and click the Submit for Review
button.

Select Reviewer

To request feedback, first select the reviewer then click "Submit for Review", After selecting
revieweris), you can include comments for your reviewer to read,

Cancel Submit for Reviev@
My Collaborative Group
[ 4 Select All
¥ Dr. Lee [T wictor E. Childs
delen G, Mendez [T Dr. Susan Bellomy

A pop-up window will open confirming your request.
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